
How can I put a signature into a report 
or test certificate?

1. Create a file of the desired signature.

2. Save the file as a ‘bmp’, ‘tif’ or ‘jpg’.

3. Select from the reports section the report you want to add the signature to and 

right click on it.

4. From the drop down list select ‘copy’.

5.



In the box that now appears enter a name for the new report.

6. Select from the reports section the copy report just created.

7. Right click on the copy report.

8. From the drop down list select ‘Edit’.

Note: 

The Edit option will not be available if the PATGuard user account does not have 

Edit permissions. An Admin PATGuard user can check other users’ permissions in 

Tools->User Accounts.

9. This will open the report in edit mode.

10. In the centre panel at the bottom are three tabs ‘Layout’, ‘Layout Preview’ and 

‘Preview’.

11.
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Select ‘Layout’ and the centre panel will show the layout view.

12. Down the left hand side are icons and one of these is the ‘Picture’ icon.

13. Select this icon and move your mouse over the centre panel.

14. When the mouse is over the layout view the mouse pointer becomes a target cross.

15. By holding down the left mouse button a box is created by dragging the mouse 

15-18 Bracken Hill, South West Industrial Estate, Peterlee, County Durham, SR8 2SW, United Kingdom

t: +44 (0) 191 586 3511 | f: +44 (0) 191 586 0227 | e: sales@seaward.com
seaward.com



across the display.

16. The property table for this box appears in the bottom left corner.

17. In this box under ‘Data’ and ‘Source’ there is the ‘Filename’ box.

18. Click in this box and on the right hand side the browse icon appears.

19. Click the icon and the browse box appears on the screen.
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20. In the browse change the ‘Look in’ to the correct folder for your signature file.

21. On the screen your file should appear which you select.

22. Click the open button and the file name is put into the box.

23.
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Right in the middle of the centre panel and select the ‘Object List’.

24.
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The ‘Object List’ box appears on the screen.

25. Click on the ‘Link with’ button to get the ‘Object link’ box.

26. In this box select the line ‘Drawing (..)’ and click ‘OK’.
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(This will put the signature at the end of the report. To put the signature at the end 

of each certificate select ‘Table’).

27. This returns you to the ‘Object List’.

28. In the object list are all the lines for the areas on the printed page.

29. The line with ‘Table’ should be highlighted.

30. Under this is the drawing line.

31.

15-18 Bracken Hill, South West Industrial Estate, Peterlee, County Durham, SR8 2SW, United Kingdom

t: +44 (0) 191 586 3511 | f: +44 (0) 191 586 0227 | e: sales@seaward.com
seaward.com



Highlight the drawing line.

32. At the bottom of this box click on “At End, Keep Size”.

33. Click ‘OK’ and exit the edit mode.

34. The signature is now set up for use with this report.

If you require more help, please contact us at 

https://www.seaward.com/de/enquire/.
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